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Wire Transfers and Templates in Business Online Banking

The information contained in this document is intended only for the person or entity to which it was intended and may
contain confidential and/or privileged material. Any dissemination to entities other than the intended recipient is
prohibited. Nothing contained in this document shall constitute a contract.
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2. Accessing Wire Templates and Transfers
a. Select the “Payments & transfers tab”
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a. Select the transaction type “Wire.”
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2. Searching for Wire Transfers

a. Navigate to the “Inquire Wire Transfer” option
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b. Complete the Wire Transfer Details
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Transfer Type
Transfer Description
Date Range

Amount Range

Client Name
Reference Number
Wire Number

From Account Number

¢.  When completed, click submit

3. Exporting your Wire Transfer

a. Navigate to the bottom box

b. Click the blue box: “Export” button
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2. Accessing Wire Transfer Templates

a. Navigate to the “Wire Transfer Template” option

3. Creating your Template
a. Complete the “Template Details”
i. Template Name
ii. Wire Type
iii. Template Group
b. When finished, click submit
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4. Viewing your Templates
a. Navigate to the bottom box
b. Your available options:

i. View Template Name

ii. See Beneficiary

1i. View the From Account

iv. See Wire Type
v. See Status

vi. Create a New Transfer

vii. Edit a Template
viii. Delete a template
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